WITHDRAWAL FROM TRAINING PROGRAM PROCESS

(Policy No. 4)

START

Trainee submits a WITHDRAWAL
FORM with initial approval from
employer/sponsor to ARS.

ARS processes the -

ARS processes the request and refers
it to EC for their opinion, and to CGS.

Reply requested from EC
Within two (2) weeks

ARS: Admission & Registration Section
CGS: Counseling & Guidance Section
EC: Education Committee

informing them of their decision.

EC sends a letter to ARS

Trainee must pay the withdrawal
fees and complete the
CLEARANCE FORM.

l

The withdrawal garaar signed by

<—— the Executive President is sent to

QEC and employer/sponsor.

WITHDRAWAL QARAAR.

l Legal_ Department
reviews qaraar
l Flnanc.e Department
reviews gqaraar
Auditing D men
udltl_g epartment
reviews garaar

Reply requested from Legal,
Finance & Auditing Departments:
Within one (1) week

The trainee shall continue in
training until the final decision is
issued by the Executive
President in no more than sixty
(60) days from submitting the
withdrawal request.
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